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Overview 

 
We will provide a consistent whole school approach to raising standards in English 
across the curriculum. 
 
This policy consists of the following key sections: 
 

 Aims and objectives 
 Expectations and requirements 
 Teaching and learning 
 Reading 
 Writing 
 Handwriting 
 Phonics 
 Spelling, Punctuation and Grammar 
 Inclusion 
 Parental/community involvement 
 Assessment, recording and reporting 
 Staff development 
 Resources and accommodation 
 Monitoring and evaluation 

 
 

 

  



Aims and Objectives 
 
We intend to help children develop skills and knowledge that will enable them to 
communicate creatively with the world at large, through spoken and written 
language. We also intend to help children to enjoy and appreciate literature and its 
rich variety. We aim to:- 
 
 Provide a rich and stimulating language environment, where speaking and 

listening, reading and writing are integrated; 

 Provide opportunities for pupils to become confident, competent and expressive users of 
the language with a developed knowledge of how it works; 

 Encourage children to express opinions, articulate feelings and formulate responses to a 
range of texts both fiction and non-fiction using appropriate technical vocabulary; 

 Foster an interest in words and their meanings, and to promote the development of a growing 
vocabulary in both spoken and written form; 

 Engage children with an understanding of a range of text types and genres; 
 Foster an enthusiasm for, and love of, reading for life; 
 Enable children to write in a variety of styles and forms showing awareness of audience 

and purpose; 
 Develop the powers of imagination, inventiveness and critical awareness in all areas of 

literacy; 
 Teach the children to use grammar and punctuation accurately; 
 Develop the understanding of correct spelling conventions; 
 Encourage the production of effective, well presented written work using fluent and legible 

handwriting; 
 Provide opportunities for pupils to communicate ideas through the use of ICT; 
 Provide opportunities for role-play and drama. 
  Provide opportunities for children to peer and self-assess their own work 

enabling ownership over their work and set targets; 



Expectations and requirements 
 
By the time children leave our school, we expect them to communicate through 
speaking, listening and writing, with confidence, fluency and understanding and in a 
range of situations. We will make every effort to foster an enjoyment of literature. 
 
In the Foundation Stage (Reception) 
Children should: 

 Use language for communication and thinking 

 Link letters and sounds 

 Become immersed in an environment rich in print and develop an 

interest in stories 

 Begin to communicate through emergent writing. 
 
At Key Stage 1 (Years 1 and 2)  
Children should 

 Speak confidently and listen to what others have to say 

 Begin to read and write independently and with enthusiasm 

 Use language to explore own experiences and imaginary worlds 
 

At Key Stage 2 (Years 3-6) Children 
should 
 Know, understand and be able to write in a range of genres in fiction and poetry 
  Understand and be familiar with some ways in which narratives are structured 

through basic literacy ideas of setting, character and plot 
 Understand and be able to write in a range of non-fiction genres and structure 

text in a style suited to its purpose 
 Use grammar and punctuation accurately 
 Have an interest in words and a growing vocabulary 
 Write creatively and enjoy writing 
 Plan, draft, revise and edit their own work 
 Understand and use phonic systems and spelling conventions. 

 

By the time the children leave Branfil they should have made significant progress, 
with most pupils at least meeting their year group expectations and a significant 
number exceeding these.



 

Teaching and Learning 
 
The National Curriculum Programmes of Study (2013) form the basis of teaching and 
learning. The Branfil English Scheme of Work supports both the teaching and learning 
of reading and writing skills. Clear objectives are set for each session and success 
criteria are shared with or produced by the children. Teachers differentiate according 
to the needs of the children and intervention programmes are used to target and 
support identified children. Teachers work towards independent learning and plan for 
different working groups e.g. whole class/small group/ paired/individual. Teachers 
employ a range of generic teaching strategies based on ‘Principles underpinning 
literacy teaching’, these include: 

 Instruction/direction 
 Modelling/demonstrating/scribing 
 Explaining 
 Questioning 
 Discussing 
 Consolidating 
 Evaluating 
 Summarising. 

 
English across the curriculum is encouraged and cross-curricular links are made where 
appropriate. ICT is used where it enhances, extends and complements English 
teaching and learning. Additional adults are used to support the teaching of English in 
some classes; they work under the guidance of the teacher with small groups of 
children or individuals. 
 
Reception 
 
The Reception children will experience Communication, Language and Literacy as part 
of the six areas of development as laid out in Foundation Stage Curriculum. Through 
careful planning teachers will ensure that pupil needs are provided for through 
activities linked to Key Stage 1 provision and objectives. Speaking and listening skills 
are highly regarded and the environment should be rich with language with a focus 
on developing vocabulary through the use of ‘WOW’ words. Children in Reception will 
be taught phonics through a synthetic and systematic approach as laid out in the 
Letters and Sounds document.  
 
Reading approaches are followed in line with the rest of the school when children are 
ready to embark on our Oxford Reading Tree colour banded reading scheme. 
Emergent writing is encouraged through role-play experiences and informal writing 
opportunities. When children are familiar with the phonics and letter formation they 
are encouraged to attempt a more focused form of writing using the initial, end and 
medial sounds in words, learning high frequency words and make phonetically 
plausible attempts at writing across all areas of learning.  
  



Reading 
 
Reading is at the heart of high quality English teaching at Branfil. There is a clear 
reading structure that builds on children’s reading skills and confidence. From 
Reception to Year 6 there is a planned and consistent approach to whole class shared 
reading sessions. 
 

Daily whole class reading sessions provide further teaching opportunities for 
reading comprehension. High quality texts which incorporate a rich and varied 
vocabulary, allow pupils to express ideas and opinions as well as practice writing 
formal comprehension answers.  
 

Outside of class reading sessions, children are actively encouraged to read a range of 
text types in school and at home. Pupils are expected to read at home at least 5 times 
a week and class teachers keep a record of this by using their ‘Star reader’ charts. All 
pupils have a Reading Record book for parents/carers to record in each time they 
read. Pupils continued reading at home is celebrated and encouraged and this 
partnership with parents to support pupils reading is actively encouraged. 
 
Every child receives a weekly library session where they can choose a book suitable 
to their reading ability. Children from Reception to Year 2 follow the Oxford Reading 
Tree scheme. These books are selected for the children by either the class teacher or 
the teaching assistant which they then read at school but also take home to share 
with an adult. 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Writing 
 

Our English long term plans allow for two planning approaches: 

 

 Planning which follows the teaching sequence for writing: designed to follow 
the three phases of the teaching sequence, leading to a quality written outcome 

 

 topic based planning using a text as a stimulus (‘Take One Book’): allows 
teachers a wider creative freedom and an enhanced opportunity to focus on the 
‘reading for pleasure’ element of the curriculum. One book is chosen, and from 
this, a variety of outcomes could be produced, and links made across the 
curriculum where appropriate. 

 

Both approaches are designed to be tailored to the needs of the children through ongoing 

assessment/national expectations. 

 

Non-Fiction Modules - The long term plans are designed to ensure whole school 

coverage of six non-fiction genres/text types. There is alignment with other curriculum 

areas e.g. where children are expected to ‘explain’ in science in year 1, an opportunity 

has been provided for the children to encounter an ‘explanation’ module beforehand. 

The modules have been chosen to allow for the embedded teaching of the grammar 

statements for each year group e.g. the recount module in year 3 that allows for the use 

of present perfect verb forms. Modules have also been designed to take account of any 

mention of specific text types in the English Reading Comprehension and Writing 

Composition Programmes of Study e.g. the curriculum places emphasis on ‘fairy stories’ 

and ‘traditional tales’ from years 1 to 4 and this is reflected in the narrative module 

titles. Where possible, titles also reflect terminology of the National Curriculum e.g. 

‘predictable phrasing’ in year 1. The non-fiction provision map provides a graphic 

illustration of the time allocated to each non-fiction module and the coverage across Key 

Stages 1 and 2. 

 

Fiction modules - As the children progress through Key Stage 2, narrative units vary 

their focus e.g. from plot in years 1, 2 and 3 to other aspects of narrative writing such as 

characterisation and creating atmosphere. In every year group, opportunities have been 

planned for children to write complete narratives. 

 

Poetry - Three aspects of poetry are addressed in each year group: vocabulary building, 

structure e.g. Haiku and poetry appreciation (Take one Poet – where children can 

become familiar with a poet appropriate for their year group). Opportunities for 

performance and recital should occur regularly throughout the year. 

 

The ‘suggested written outcomes’ have been chosen to ensure a variety of outcomes 

throughout the Key Stages and may also incorporate learning from other curriculum 

areas. These also, as mentioned above, are designed to facilitate embedded teaching of 

grammar. 

  



Handwriting 
 
Children are taught the ‘Nelson Cursive Handwriting’ script from Reception where 
they learn how to form letters with the correct orientation with leaders and exit 
points. We support children to develop their fine and gross motor skills to enable 
good pen grip and control. Children begin writing in pencil and their class teacher 
will move them onto writing with a blue biro when they show consistently that they 
have mastered a neat and legible style; this is usually by the end of year 2 however 
some children will need more time to develop their handwriting. Our expectation is 
that by the end of Key Stage 1 children will be able to join their writing with 
emphasis on presenting writing that is neat and legible. Some children will need 
additional support to improve their handwriting and teachers, with the support of 
the Inclusion Leader, will plan targeted interventions, including Happy Hands, to 
ensure extra sessions are given.  
 
Phonics 
 
Reception and Year 1 follow the ‘PhonicsPlay’ Planning. This covers phases two to five 
of Letters and Sounds. The Jolly Phonics Rhymes are used alongside this in Reception to 
help the children remember each phoneme. Children are expected to reach Phase four 
by the end of Reception.  Phase five is taught throughout year 1 and Phase six is taught 
throughout year 2 in conjunction with the Read Write Inc. Spelling programme. All 
phonics lessons are teacher led and interventions are put in place for those children 
identified by the class teacher as not making expected progress. In Key Stage 2, precision 
teaching is provided for those children who have still not made expected progress. 
 
Spelling, Punctuation and Grammar 
 

In Reception, the children are each given a word book.  New words are added each week 

and the children need to learn to read them by sight.  Once the child can read them they 

will be expected to write them.  These words (also known as red words) are taught as 

part of each phonics lesson. 

 

In Year 1, each child is given a list of red words to learn to read and spell.  Once the 

child has mastered the list they move on to the next list.  Again, the red words are taught 

as part of each phonics lesson. 

 

From Year 2 to Year 6, children follow the ‘Read Write Inc Spelling’ programme.  This 

consists of a daily twenty minute lesson focusing on a particular spelling pattern or rule.  

Each child has a practice book for use in school and a log book for use alongside it.  The 

log book goes home so that children can learn any spellings being practiced at school for 

that week. In Year 2, children also have red words to learn.  These are words that 

typically don’t follow any rules and just need to be learnt.  Years 3 to 6 have orange 

words to learn, similar to red words but more difficult.  A list of these words can be 

found at the back of the log books.   

 

 

 

 

 

 



Inclusion 

 
All children receive quality first English teaching on a daily basis and activities are 
differentiated accordingly. Where identified, some pupils are considered to require 
targeted support to enable them to work to age appropriate objectives. Intervention 
strategies and support are mentioned on individual children’s Pupil Passports and 
discussed with parents/carers. 
 
More able pupils are planned for in line with our policy for teaching more able pupils. 
 

The needs of children with English as an additional language will be met through 
planning and support. This is supported by our Equal Opportunities Policy.  
 

Parental/Community involvement 
 
We believe it is vitally important to work together with parents and carers to support 
their child’s development of literacy. We promote a positive home school 
partnership in the following ways: 
 

 Asking parents/carers to read regularly at home and record and write 
comments in the pupils’ reading record 

 Sharing information – newsletters, parents’ leaflets, reading diaries 
 Celebrations – special events such as World Book Day, assemblies, displays, 

book fairs, etc 
 Home Learning - in line with our homework policy 
 Parental help- volunteer helpers to hear children read and play educational 

games.



Assessment, Recording and Reporting 

 
Assessments are made in line with the school assessment policy. Teachers report to 
parents/carers twice a year at parents’ evenings and in the annual report. Children are 
assessed on entering the school and are formally assessed at the end of each key stage 
(EYFS,KS1& KS2). Teacher assessments are moderated through staff meetings and 
through pupil progress review meetings with the leadership team.  
 

Teachers monitor reading and writing progress using Symphony Assessment System 
statements and record their assessments on the Branfil Assessment Recording System each 
week. Evidence is collected through discussion, questioning and written activities. Each 
term children in years 2 to 6 are formally assessed using comprehension test papers. This 
data is then analysed and targets are set and tracked.  

 
Teachers use assessment for learning to ensure planning is based on prior attainment and 
that pupils know what they need to do to achieve the next steps.  This enables the teacher 
to deliver an effective, relevant curriculum which meets the needs of pupils. Marking is in 
line with the school’s Feedback and Response policy. 
 
Analysis of assessment data is used to set numerical targets and a whole school English 
curricular targets.  
 
Staff Development 
 
Supported by the English Leader, teachers are expected to keep up to date with subject 
knowledge and use current materials that are available in school. Training needs are 
identified as a result of whole school monitoring and evaluation, performance 
management and through induction programmes. These will be reflected in the School 
Improvement Plan which includes the English Action Plan. Additional adults who are 
involved with intervention programmes will receive appropriate training. 
 
Resources and Accommodation 
 
Every class has easy access to basic resources for English such as dictionaries, thesauri and 
reading books. The two school libraries contain a range of up-to-date fiction and non-fiction 
books. Class sets and extra texts for shared reading are kept centrally near the library in the 
main corridor and outside 1 Pine’s classroom. Enrichment events may be organised 
including storytellers, authors, visiting drama specialists and theatre groups.  
 
Monitoring and Evaluation 
 
English is monitored by the English Leader and the Senior Leadership Team Head. Having 
identified priorities, the English Leader constructs an action plan that forms part of the 
School Improvement Plan. This forms the basis for any monitoring activities which are 
detailed on a termly monitoring schedule which clearly identifies when, who and what is to 
be monitored and how this will take place e.g. classroom observation, planning scrutiny, 
work scrutiny etc. 



 
 
 


